
  

  

Red Kites Pre-School admissions Policy  

These arrangements seek to comply with the Local Conditions of Funding, the Statutory  

Guidance for Local Authorities on the Delivery of Free Early Education for Three- and Four-

Year Olds and the coordinated admission schemes of Lincolnshire County Council, the local 

authority (LA) for this area.  

The Ethos of Red Kites Pre-School   

Our Pre-School will support transition for our pupils to the reception year, giving them time 

to transition to school life at their own pace.  

Our aims:  

   Provide a safe, secure, stimulating environment.  

   Promote learning and fun through play.  

   Create positive friendships.  

  

Admissions Our Pre-School admits:  

• Funded three and four year olds from the start of the Easter Term before they start 

Reception class in September.  

• Unfunded three and four year olds from the start of the Easter Term before they start 

Reception class in September.  

Attendance patterns  

  Monday  Tuesday  Wednesday  Thursday  Friday  

  

Morning   

Session   

  

  

9.00 – 12.00  

3 hours  

  

9.00 – 12.00  

3 hours  

  

9.00 – 12.00  

3 hours  

  

9.00 – 12.00  

3 hours  

  

9.00 – 12.00  

3 hours  

  

Afternoon  

Session   

  

  

12.00 - 3.00  

3 hours  

  

12.00 - 3.00  

3 hours  

  

12.00 - 3.00  

3 hours  

  

12.00 - 3.00  

3 hours  

  

12.00 - 3.00  

3 hours  

  

The table below sets out our session times. When applying for a place please tell us what 

sessions you need. Childcare Vouchers   



  

Our Pre-School accepts childcare vouchers. If your employer has a different voucher scheme 

please let us know and we can discuss your requirements.   

Visits   

We welcome visits from parents and children who are considering applying for a place at our 

setting. This is an opportunity for you to see what we have to offer. Visits are not a 

compulsory part of the admissions process and will not affect decisions on whether a place 

can be offered at our setting. If you would like to visit our Pre-School, you should contact us 

to make an appointment.  

  

How to apply for a place   

To apply for a place at our setting you should complete our Registration, a Contract Form and 

complete a declaration form. The forms are available by request from the PreSchool .  

We have a limited number of places due to staffing.  

  

Parent/ Provider Contract  

 The EYE can be taken at more than one setting (up to 2 a day). Although there is no upper 

limit on the number of settings a child can attend careful consideration must be given to 

ensuring that the child feels settled, safe and can form relationships with significant adults. 

Please complete the Parent/Carer contract form.  

  

Red Kites Preschool OVERSUBSCRIPTION CRITERIA   

Where the number of applications exceeds the number of places available in the setting the 

school will use the following oversubscription criteria to prioritise applications for both 

funded and bought hours:   

1. Children must have accepted a place at Ingoldsby Academy for the following September.  

2.Any child whose Statement of Special Educational Needs names Ingoldsby Academy will 

be admitted.   

3. Children in Care or who ceased to be in Care because they were adopted, made the subject 

of a residence order or made the subject of a special guardianship order.  



  

4. Children with a sibling on roll at the time of application.   

5. Other children with a place at Ingoldsby Academy.  

Attendance   

Please inform us of any reason your child is unable to attend. We are required to monitor your 

child’s attendance and inform the local authority if your child does not attend regularly. If 

your child does not attend for 10 days without good cause funding will cease. If you take 

your child out of the setting during funded hours, we are not required to provide alternative 

sessions.  

Fees 

Description Unit Unit price Line total 

Free entitlement hours –15/30 hours per 

week (must not have a charge).  
Weekly Free Free 

    

Additional hours purchased Hourly £5.21 £5.21 

    

Meals/snacks Booked through MCAS app, 

delivered by outside agency.  

Alternatively, a pack up can be provided 

by parent. 

 Per meal £2.70 £2.70 

    

Consumables (for example, nappies and sun 

cream) Provided by parent. 
n/a n/a £0 

    

Additional voluntary services (for example, 

trips, forest school sessions or foreign 

language lessons) [Provide details of the 

charges made for additional services and 

itemised details of what these charges 

relate to.] 

Ad Hoc Ad Hoc Ad Hoc 

  

Please note that if you are accessing one of the childcare and early years entitlement, 

government funding is not intended to cover the cost of meals, extra services or consumables. 

All additional charges will be itemised on your invoice. If you experience difficulties meeting 

the cost of these additional services, please speak to us. You are welcome to provide your 



  

own pack up.  You are under no obligation to purchase school lunches or additional extras if 

you are providing your own 

Additional charges  

Meals £2.70 a day to be booked and paid for in advance via the My Child At School App.  

Payment method  

Via My Child At School App under early years fee.  

All parents/carers will be charged monthly for non-funded hours and additional services on 

the 1st day of each month for the previous months childcare and we should receive payment 

within 7 days.  

  

  

  

Changes to Attendance  

Changes to the times when a child is attending will only be agreed to take effect from the start 

of a term.   

  

Order of priority for the consideration of unfilled places:   

1. New applications from parents whose children do not yet attend Red Kites PreSchool   

2. Requests by parents whose children already attend our setting, and they want to 

increase or change the times their child attends.   

It is expected that parents will ensure that their child will attend at the times agreed on the 

Parent Provider Contract so that children can establish a routine and be ready to start school.   

If your child is sick, you must inform the school. If your child does not attend Red Kites Pre-

School for a period of more than two weeks without informing the setting your child’s place 

may be offered to another child.  


